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SUBJECT: Protaction of Government Property. 


1. ‘In the interests of safety and preservation of government 
property, Assistant Directors and Staff Chiefs will insure that super- 
visory personnel at all levels will; 


a» Take action to reduce to a minimum the number of places 
per building where coffee and other beverages are prepared. 


b. Secure asbestos or other suitable fireproof covering 
for office furniture on which hot plates and hot receptacles 
are placed, ' 

, \ 

Ce Assure themselves that circuits to which hot plates 

are connected are designed to carry the additional load, 


de Insure that hot plates are disconnected when not in USC. 


FOR THE DIRECTOR OF CENTHAL INTELLIGENCE: 


STATINTL 


Acting Executive 


DISTRIBUTION: A. 
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CENTRAL INTELLIGENCE AGENCY 
Washington, De OC. 
} le SIT arr an emia ' r \ 9 ‘ny 1950 
SUBJECT: Protection of Government Property 
STATINTL RESCISSION: Administrative Instruction [___Jaatea, 5 January 1950 


de fs a result of recent building inspections the General Services 
Administration has informed this Agency that almost without exception 
the hot plates in uso in Cli buildings constitute fire hazards. 


2. In view of the above, the use of hot plates in ota buildings 
ord : ae s CBNE el t ad, af 7 F 
will be discontimed immediutely. Hereafver, hot plates may not be 
usod without tho prior written approval of the Chief, Sorvices Divi- 
sion, Administrative Staff. 


| se edie “slik t 
| . 5. No funds are available to provide adequate protective 
i : $ fa f oe . ale ‘ 4 ‘ < de a 
; installations at government oxponse for non-hazardous hot ploto 
ve uso. Thore is no objection, however, to providing « roasosabie numbor 
of such installations at the oxpenso of the users. Tho cost of 
; ren bee protection in such cascs will bo approximately 315.00 per 
installation. The Chior, Services Division, Adninistrativo Stuff, 
may be contacted for furthor details. 


4. Tho Chisf, Administrativo Stuff, is charged with tho proper 
enforcement of the above instructions. 


Ta OTRGCTOR GNIRAL INTSLLIGSN 
FOR THS DIRECTOR OF CENTRAL INTSLLI CE; STATINTL 


JCtLNE lxccutiva 


DISTRIBUTION; A 
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CENTHAL INTELLIGENCE AGENCY 
Washington, D. C. 


ADMINISTRATIVE i 5 January 1950 


SUBJECT: Protection of Government Property. 


1. ‘In the interests of saf ity and preservation of government 
property, Assistant Directors and\Staff Chiefs will insure that super- 
visory personnel at all levels will: 


a. Take action to reduce}to a minimun the number of places 
per building where coffee andjother beverages are propared,. 


be Secure asbestos or othbr suitable fireproof covering 
for office furniture on’ which hot plates and hot receptacles 
are placed. ; Ped x 
‘ \ Fa 4 
6. Assure themselves that circuits to which hot plates 
are connected are/designed to carry the additional load. 


/ 
d. Insure that hot plates are disconnected when not in USC» 


FOR THE DIRECTOR OF CENTHAL INTELLIGENCE: 


fj 


DISTRIBUTION: A. 


ATTIRE re 
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Washington, De Co 


io CENIRAL IN. SLLIGENCE AGENCY 


ADMINISTRATIVE INSTRUCTION 9 May 1950 


SUBJACT s Protection of Government Proporty 


RESCISSION: \dministrative Instruction[ | dated, 5 January 1950 


i. 4s a result of recom building inspections the General Services 
haministration has informed this Agency that almost without exception 
the hot plates in uso iu CLA buildings constitute fire hazards. 


2. In view of the above, the use of hot plotes in ora buildings 
will be discontinued immodiutely. Hereafter, hot plates may not be 
usod without the prior writton approval of the Chief, Services Divi- 
sion, Administrative Staff. 


3. Wo funds ara availeble to provide adequate protective 


‘installations ot govarmnent oxponse for non-hazardous hot plato 


uso. Thore is no objection, however, to oroviding a roasonable nunber 
of such installations at tho oxpenso of the users. Tho cost of 
Pee protection in such casos will be approximately 15.00 por 
installation. The Chie?, Services Division, Administrative Stuff, 

may be contacted for further details. 


4. Tho Chicf, Administrative Stuff, is chargea with tho proper 
enforcomont of tha abovo instructions. 


ar : STATINTL 
FOR TH DIRECTOR OF CENTRAL INTSLLIGANCE: 


DISTRIBUTION: 4 seagt 1) Go Oe 
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Chief, Services Division ; May 1950 


Management Officor 
Hot Platos 


le In accordance with provisions of the pending Administrative 


! Instruotion ell offices will cease to use hot plates now located 
in CIA. 


&e It was noted on the attached papers from the proposed 
regulation that the hot piate located in Room U6, South Bulldiag, 


has been approved by GSAe This is the only hot plate the Managee 
ment Office utilises. 


q 

3e It is requested, therefore, that authority be granted this 
office to continue te operate this hot plate which was installed by 
PBA personnel according to approved standards, 


; STATINTL 
| | 
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ec: Subject File 
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CEA FLED RESTRIC*=D CONFIDENTIAL SECRET 
ENDER WILL CIRCLE = SIFICATION TOP AND BOTTOM) ‘ 
‘ CENTRAL INTELLIGENCE AGENCY 
. OFFICIAL ROUTING SLIP 


to | DATE 


17 
a if a a 


~~ TapprovaL [] INFORMATION [] signature 
[Tact i on [-___] DIRECT REPLY CJ RETURN 


Comment [preparation oF repty <——] pi spatce 
[~~ eoncurrence [I RecomMenpaTion ([-__1 FILE 


REMARKS: (1) (A) f Lene copied ae 


CONFIDENTIAL 


: FORM NO, ; - 
j sep 1947 50° f Owe ) 
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STANDARD FORM NO, 64 se meee a Cr aes ies 
t f- 1 ¥O | 


Office a e UNITED STATES GOVERNMENT 


TO ' Acting Executive DATE: 25 April 1950 
FROM : General Counsel 


SUBJECT: Hot Plates 


1, I believe your approach of reimbursement from individuals 
is the only satisfactory solution to this problem, I have discussed 
with Fiscal and we agree o. the following suggestions 

The General Services Branch, or other appropriate 

office, will determine the number and locations of the 

hot plates, and then approach the potential users of 

each for contributions to obtain sums necessary for each 

installation. These collections should be turned in 

against the number of the installation and held in a 

special account in the Fiscal Office and, when collections 

were complete, work orders could be issued against 

individual installations for vhich the total had been 

collected, or for all the installations if all collections 

have been “made. Fiscal would then reimburse PBA in the 

normal manner and repay itself out of the collections, 

STATINTL 


2. We see no. basis for questioning this procedure, except 
possibly on tho merest technicalities which would not deserve serious 
consideration. 


LAWRENCE R. HOUSTON 
General Counsel 
Legal. Staff 


Attach: Memo to Acting Ex fr Uhf, a Staff, dtd 21 Apr 50 
Memo to “hf, Adm Sta‘*, fr Chr, Services Diy. dtd 1) Apr 50 
Memo to Chf, Services Div. eee Cn, General Services, dtd 
2 Mar 50 
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7 STANDARD FORM NO, 64 


¥ 4 Office Memorandum e UNITED STATES GOVERNMENT 


TO : Acting Executive DATE: 21 April 1950 
FROM : Chief, Administrative Staff 


SUBJECT: Use of Hot Plates in CIA Buildings 


1. After receiving the attached memorandum from the Chief, 
Services Division, I contacted Mr. Briggs, PBS superintendent of 
buildings in this area, regarding the views of GSA on this matter. 
He stated that the regulations as quoted in the attached memo 
were those of GSA and that he had recently been asked to check 
all buildings for violations of these regulations. He further 
stated that although they had more or less "closed their eyes" to 
the use of them at this time, there is such a number of them that 
he suggested it might be well to curtail such installations. He 
remarked that there are a few properly installed hot plates in cIA, 
one being on the second floor of the Administration Building. How- 
ever, this type of installation costs about $15.00 each and, if the 
work order were properly prepared, GAO would definitely take excep- 
tion to such expenditures. 


2. It is recommended that by informal discussion with proper 
officials the number of hot plates be limited and, if possible, 
some few installations in central locations be made. 


STATINTL 


1 Att 
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7 ~ Office Memorandum ° UNITED STATES GOVERNMENT 


TO + Chiof, Administrative Staff DATE: 14 April 1950 
FROM ; Chief, Services Division 


SUBJECT: Hot Plates 


by the Public Buildings Service, General Services Administration, For your 
information, these Specifications are quoted below: 


"The hot plate shall bear the label of the Underwriters 
Laboratories and shall be permanently installed on a 
non-combustible plate with & permanent eleotrical connection 
through a switch and pilot light which shall indicate whether 


material where it is exposed to combustibles such as paint 
on walls and wood back-boards on tables or Cabinets," 


20 Attached is a copy of a memorandum dated 2 March 1950 from the Chief, 
General Services Branch, Services Division, on this subject, in which several 


Se In the above mentioned memorandum from the Chief, General Services 
Branch, it is pointed out that two work orders were submitted to the Fiscal 


the Fiscal Division took exception to these requests on the basis that work was 
requested for the personal convenience of employses and CTA funds were not avail- 
able for this purposee I have discussed the matter with Assistant 
Chief, Fiscal Division, who has confirmed this situation 


STAT 


4. As a result of the survey made, it was found that CIA has in use a 
total of 207 hot plates as indicated in the attached memorandwn dated 3 April 
1950 from the Chief, General Services Branch, and a total of 77 requisitions 
are presently pendinge The 207 hot plates in Use, according to the Public 
Buildings Service, represent fire hazards, and action mst be taken to either 
install them according to PBs specifications or remove thems Since the Fiscal 
Division takes the position that cTA funds are not available for the purpose of 
“ ro installing hot plate equipment, and in view of Administrative Instruction 
| STATINTL ated 5 January 1950, Subject: "Protection of Governnent Property", it 


removed and cannotbo’ reinstalled at Government Sxpense according to PBS specifi- 
Cations, it is pointed out that there are cofree hours in both the morning and 


afternoon in the Que Building. ang“"xt Building cafeterias. On the other hand, 


og 030013-7 
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if it is found that the hot plates can be properly installed, it is recommended 
that approval be obtained to limit the number of hot plates available in each 
office or staff section and to install them in & oontral location. It is, also, 
recommended that the Goneral Services Branch bo authorized to determine contral 
locations for ooffeo makers in cooperation with Administrative Officers in 
order to reduce the expense to the Covernniente 


STATINTL 


Attachments (2) 
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Ghiel, torvices Olvtuson 2 Yerch 1589 
Chist, General carvhowg 


Not iMLlehow 


In Bocorvance with Administrative Inet cantLon tid a STATINTL 
Ulfiee subnitiod two work order pll@ and »116 to the Tigesl 6 Laea, 
Clay for engumbrason, t6 cower re ishuracble obury Poy thy: Sone cane 


atalintion of het piates in ths South and 


The Meaosl Giftco took exception to these requests on the bacie 
that bbe reyuca- ed work wag for eeracoad oomveni anges and that the ae 
pendaturs of rovernacos funde for tig PUPposo was not permissahlas 
Ag mentioned dn our menocesdume dated 3 Kovember, 2 Dacorber and 29 
meondbar, the undersienod waa ay tha opinion that this exeeution ma pet 
be taken by the Plasal offier asd therefore subaitted the two work ore 
ders aoe toat of thtg Sphii.oue 


This nettor was then dlerwsssd with he Aselatant Chiet, *) aeal 
Ciwigton, who weeted that tb might be poastble to mate uae of Cables 
“ov 110 for the aporourtation of funds, prowidedd chat reajuests for this 
byje @f Lostellution warn held to ¢ Rinimume The three somoraudimae 
previously mention d inddensed that Lhare wore several hundred kot 
plates tavelwed da the overall Plotare @t an estimated dest for installe- 
thon of Y16000 aaoke The Ausistant Chiel, Fiseul Mvloion referred to 
the use of Pablia law MG end y on the bale that the hot plates bo ine 
Rabie an a very mind baahe dn arder to awed orgtind a Pagardiny: 
tho expandature of funda for MTsoaL ooavenlendate . 


thorevors, it is rosounpsded Met the Poblowiss aetion be taken 
in ordar to settle the Mes GA af bet plates onge amd for all. 


ote Tact approval for the expendature of funde io agoordanea With 
“ablio Law LLO be obtataed fron the executive, Clie 


Be That daetalls¢cions ba inde provided that ihe assistant restere 
or Adwinigtretive perpaonnel authorised to handle avaee grobiong allocate 
the reguired spseo within their own areas ae required. 


Co With the poralble exopation of Assistant Gireestre or Oqual , 
teat no individual dnetallations of k > plates be movrsred. 


Be That hot plates ba ing called in vows or banka in conrined 
locatians within the eeveral buildings. The number of unite ta be 
detereined on & proeryta bagite 
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AG an oxeuple, the wadertioned reoosne de thes Doe hot phat: 
be Lusialied da a back on eseh of the two floore of 
bape ao dnvactery has nec baen taken of thia bulTovng, regarding 
the grotent maahor of hot glates thereda, wo are of tha opkaton thet 
theo. ash wh leat 126 of thease cate ah the pespeck tinge Eanke of 
hot plites would te dnctalind in the various bulldiays in secardanees 
with the nanber of sersensel ant the aaed far sueh faollitiess I% 
would be negegmary that whe gersenacl dn each of the Lulidings provide 
the unite wileh would be decialled b the Genenl Jervioor Aaini otrytion 
on a reiubureatle bagie to tiie Ageneys 


The above plan bea been vemhaliy RpgeovrE dot the Gonernl Sorvioos 
Admindatention aad the Shyadiend Semon ty CO Loe, 1s De 


Approved For Release 2006/10/31 : CIA-RDP81-00728R000100030013-7 


ILLEGIB 


STAT 


Approved For Release 2006/10/31 : CIA-RDP81-00728R000100030013-7 


1- oy 
"STANDARD PORM NO, 64 


F Office Memorandum ¢ UNITED STATES GOVERNMENT 


TO : Chief, Services Division DATE: 3 April 1950 


FROM ‘Chief, General Services Branch 


SUBJECT: Hot Plates 


This Office has completed a survey of existing hot plates in 
the various CIA occupied buildings, and the following information 
is noted. 


North Building - 9 


212 117 113 
200 LLSOA 2144 
118 102 203, 


Central Building - 2 


122 
209 


South Building - 13 


157 335 (2) 308 

134 300 146 - ok G.S.A. 
240 336 

220 242 

237 307A 


Garage (Rear of Que) - 1 
Second floor 


Rme 3 


Tempo Que = 22 


1266 - 2157 2005 
1258 2237 2104A 

1141 22548 | 22107 

1108 2281 2115 

2058 1075 2079 

2028 2154 2029 

2145 2001 2075 = ok G.S.A. 
2153 


sy yoy St by Ye 


(elu 


. aan ies 
pepe t Obie 
yb b hee be ee 
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Tempo M Building = §3 
£509 2008 1049 
2552 2222 2069 
£581 2228 1545 
2515 2230 1535 
2516 2223 1029 
2065 1057 1417 
2061 ehozA 1422 
2415 2110 1426 
ag 2122 1515 
en 2121 1526 
| 2482 2105 1114 
| 2428 2316 1126 
| tie 2313 1129 
: 2023 2052 1326 
2015 2317 1334 
2007 2324 1217 
Dos oe 2321 1218 
2213 2332 
| 
| Tempo K Building - 17 
| 2506 2411 2010 
2513 2403 2209 
| 2505 2304 2209 
| 2501 2310 1812 
cS os 2311 1503 
: 2412 2014 
aa Tempo L Building - 13 
1060 1056 1701 
sont 1716 2604 
' 1704 1716 2706 
— 1061 1709 eae 
2 2703 


These appliances were in OPC occupied space in Tempo L at the 
time of survey. These offices have now transferred to Tempo K Build- 
ing. 
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Tempo L Building = 60 
1312 2501 2210 
1309 2503 2212 
1305 2516 2214 
1303 2508 2207 
1301 2507 2201 
1028 2036 2008 
1041 2030 2006 
1514 24.04 2107 
1511 2410 2109 
1050 2414 2113 
1603 2407A 2114 
1612 2314 2110 : 
1607 2312 2106 
2607 2310 2102 
2615 2309 1Q00 | 
2608 "2302 1105 ‘ 
2604 2018 1106 
2052 2016 ( Three hot plates 
2041 2014 ( lst floor, 2nd 
2047 2204 ( winge Commo 
2005 2148 2527 
2111 2217 2541 
2133 2301 
2210 E Street, Ne We =- 10 
307 208 107 
: 303 204 104 
304 - 203 103 


207 
Total hot plates 207 


Of the listing noted above only two (2) hot plates have been 
installed in accordance with G.S.A. regulations. 


Installations for hot plates have been received in accordance 
with the following: 


ut Th km ot 4 
nopeny SP bu ow 
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oo A, ee 
South Building 1 
Tempo L Building 50 
North Buildi 1 
empo Yue Building 5 
3 ; 
empo M ‘Building 8 STATINTL 
Total 77 


STATINTL 
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